FORM 1:  OHSW Management Review Checklist

	
	Yes
	No
	Comments

	OHSW Policies/Plan
	
	
	

	1.
OHSW policy developed (written)
	(
	(
	


	2.
Policy includes responsibilities of managers and workers
	(
	(
	


	3.
Policies and procedures reviewed regularly
	(
	(
	


	4.
Workers aware of OHSW policies and procedures
	(
	(
	


	5.
OHSW plan developed
	(
	(
	


	6.
OHSW plan reviewed regularly
	(
	(
	


	7.
Responsible officer appointed and trained
	(
	(
	


	Consultation
	
	
	

	1.
OHSW Committee elected (if required)
	(
	(
	


	2.
Health and Safety Representatives elected (if requested)
	(
	(
	


	3.
OHSW discussed at staff meetings
	(
	(
	


	4.
OHSW discussed at contractor meetings
	(
	(
	


	OHSW Training
	
	
	

	1. All new workers receive OHSW induction training
	(
	(
	


	2. Workers receive regular ongoing OHSW training
	(
	(
	


	3. Managers/coordinators receive OHSW training and updates
	(
	(
	


	4. HSR and OHSW Committee members trained
	(
	(
	


	5. Records kept of OHSW training (aims, attendance, date, presenter)
	(
	(
	



	
	Yes
	No
	Comments

	Managing Hazards
	
	
	

	1.
Pre-service checks of homes conducted
	(
	(
	


	2.
Checks reviewed regularly
	(
	(
	


	3.
Regular community venues checked before use (access etc)
	(
	(
	


	4.
Offices inspected regularly
	(
	(
	


	5.
System in place for reporting hazards (e.g. hazard forms)
	(
	(
	


	6.
Hazards reported by workers
	(
	(
	


	7.
Processes in place to address:
	
	
	

	· hazardous manual tasks
	(
	(
	


	· isolated work
	(
	(
	


	· slips, trips and falls
	(
	(
	


	· staff security
	(
	(
	


	· electrical hazards
	(
	(
	


	· chemicals /hazardous substances
	(
	(
	


	· infection control
	(
	(
	


	· pet issues
	(
	(
	


	· challenging behaviours
	(
	(
	


	· other hazards
	(
	(
	


	8.
Risk assessments carried out on hazards
	(
	(
	


	9.
Hazards/reports followed up and controlled
	(
	(
	


	10.
Controls reviewed for effectiveness
	(
	(
	


	11.
Client needs considered when addressing hazards
	(
	(
	


	12.
OHSW considered when purchasing new equipment (e.g. for office, vehicles)
	(
	(
	



	
	Yes
	No
	Comments

	Incident Reporting/Investigation
	
	
	

	1.
Form available for reporting incidents and injuries
	(
	(
	


	2.
Workers (including contractors and volunteers) aware of the reporting procedure
	(
	(
	


	3.
Incidents investigated and documented
	(
	(
	


	Injury Management
	
	
	

	1.
Procedure in place for claims management
	(
	(
	


	2.
Process in place to manage rehabilitation and return to work following injury


	(
	(
	



Name of person completing form: 


Date checklist completed: 
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